
Where you put an 

external floppy disk.

A: Drive

Floppy Disk

This is the hard drive in the 

computer. If you save files to 

the hard drive in the labs your 

data will be erased when the 

machine is restarted.

C: Drive

Hard Drive

My Computer

This is where you will read the 

files from your CD. You can 

also insert a DVD to view 

movies or to pull data from. In 

the la you can burn data to a 

CD, but not a DVD.

D: Drive

CD/DVD Drive

This is where you will be 

going to get to the folder to 

save your files. In the lab, My 

Documents will also take you 

here.

S: Drive

Share on 

'Scc_acadlab\Vol1'

There are other 

drives that we will 

not be using in 

this class.

Other 

Drives

This is my folder 

on the Share 

Drive

!a scline

This is our class 

folder

CIS 110 

SD2

Word

This is the 

folder with your 

name that you 

created

Your 

Folder
This is where all your files 

will be saved!

 

Access PowerPoint Excel

Section 1 Files

WordS1

Section 2 Files

WordS2

Section 3 Files

WordS3

Section 4 Files

WordS4

Section 1 Files

ExcelS1

Section 2 Files

ExcelS2

Section 3 Files

ExcelS3

Section 4 Files

ExcelS4

Section 1 Files

PowerPointS1

Section 2 Files

PowerpointS2

Section 3 Files

PowerpointS3

Section 1 Files

AccessS1

Section 2 Files

AccessS2

Section 3 Files

AccessS3

Section 4 Files

AccessS4
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